
1. Submittal 2. Permit Services Unit (PSU)
Reviews Submittal for

Completeness and Accuracy
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ABANDONMENT WORKFLOW PROCESS

3. Create Application in Accela
Process Payment of Fees

4. Prepare DERA Package
and Deliver to DERA

5. PSU Prepares Package for
Other Departments and
Transmit with Electronic

Correspondence

MICROSOFT CORPORATION

13. Approved Resolution
a. File Recorded Abandonment
b. Place Notes in GIS
c. Place Notes in Parcel Books
d. Add Record to Tracking System

11. Post Public Notice
In County Building Lobby,
Post On-site, and Deliver

Notice to Impacted Properties

12. Board Hearing

6. PSU Prepares Initial Board Package:
a. Schedule Hearing Date
b. Prepare Agenda Routing Form
c. Prepare Agenda Letter
d. Prepare Resolution
e. Obtain Exhibits from Cartography
f. Prepare Notice of Hearing

g. Prepare Newspaper Publishing Request
(Cost to advertise is approximately $100)

7. Route Board Package
To Chief of

County Engineering

CHIEF COUNTY 
ENGINEERING

8. Chief Reviews &
Provides Comments

9. PSU Makes
Necessary Corrections and

Obtain Chief’s Approval

10. PSU prepares Final Board Package:
a. Submit Final Board Package For Processing
b. Down Load Documents to AgendaNet
c. Mail Hearing Notice To Petitioners
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